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The manual, is intended to i-ecommend policy guidelines 
for special educators and transporters of handicapped students. 
Beginning with a review of the requirements of P.L. 94-142 (The 
Education for All Handicapped Children Act), and a discussion of \ 
transportation as a related service provided to handicapped students, 
the manual proceeds to considerations and recommendations regarding 
vehicle ownership, cost, length of ride,, and location of pick-up and 
drop-off points. Implications of the individualized education program 
for transportation services and decisionmaking are analyzed, as. are 
disciplinary and. suspension' proceidures as they\relate to " 
transportation issues. Additional topics includl transportation 
safety (assistive devices, emergencies, evacuation drills) and 
personnel training (handicapped student managemefnt, aides' roles, 
first aid). The manual concludes with a list of recommended 
guidelines for transporting handicapped students, which provides a 
summary of administrative procedures and related comments in char^: 
form. (CL) ( . 
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PREFACE 



^ T:*he purposes of this manual are to famil^rize the rea.der with Public 
Law 94-142 an^ transportation as a related service provided tov handicapped 
students a;id to provide recommended policy guidelines for special educator^ 
and transporters of handicapped students* 

. Transportation of handicapped students is a key factor in access to 
special education. '>W^ile marty hjimdicapp^^d' students use ^the ^ame 
\^ ' transportation services available for non-handicapped 'students, 'the fact 

remains that other handicapped students' require specialized transportation 
services. , Tran^ort^tion personnel are instrumental in providing students 
who have special needs with assistance in ^rder to receive special 
education. Drivers and aides are service providers to the same extent as 
psychologists, audiologis t^, occupational therapies ta, physical therapists 
and other prof essj^onals providing support services ih addition to classroom 
instruction. ' ^ 

Because transportation of handicapped students is visible to. the 
public and r^ciei^j^ attention fristm school board members, community leaders, 
. administratorsT, and p^^nts each school sys-tem should have adequate written 
procedures pertaining to special federal' and state requirements regarding 
handicapped students. Some of ^the major questions and topics each school * 
system should focus on ape: 



(1) Do the school system's transportation procedures 
' for handicapped students comply with f^,tate and 

federal requirements^ ' 

(2) Does the school system have written procedures 
^which address : 

(a) lEP development and management, 

(b) Transportation cost to parents or guardians, 

(c) Length of the ride, 

(d) Pickup and drqp-off procedures, V 

(e) Disciplinary action and suspension of handicapped 
students, 

(f) Safety considerations 

(g) Ve'hicle choice, * 

(h) Assistive devices, 

(i) First aid training 

, (j) Emergency evacuation drills, and 

(k) Personnel trainin^^^ 
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Given the importance of special transportatibn of handicapped 
students, it is the responsibility of .all persons involved in providing 
assistance to be capable and willing to fulfill their assigned role. The 
key to a successful program is in the cooperative implementation of 
procedures at each level of involvement. 

This document is one effort to assist directors of transporation 
services and directors -of special education to achieve that ^^bal. 

• ^ 

We appreciate the cooperation and assistance of the scores of persons 
involved in the various stages of development of this guide. We especially 
acknowledge the Assistance of Glen Bowman, (Director, Louisiana Bureau of 
school Transportation), Dick Alexander, (Director, Maryland Pupil 
Transportation Section); Woody Fitzmaurice (Director, Missouri Pupil 
Transportation) and Paul Stewart (Director, Wea^^^irginia School 

Transportation^; and David Stockford ("Steute Ditector of Special Education, 
Maine ) • 



l/Tnda Fran Bluth ^ 

Special Education Transportation Consultant 

William Schipper - - . - 

Associate Director, NASDSE j 
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'..,v\' , ..y^ are ' " 

i:'''^'5>rS'V;i;^.l Section 1 .^f the: XI/V. Amen cfttie n't .^"jt^)0-.Untfced .5t^at:Ws Coa^Ttlt 



dpri ved from 
•tuti on,-'^ The 




All p^ijrsoti^-bQTO' or nat'y.tfallred In ;tfie -Otii t^d S.tatres, and' 
1 ,; 5V^^*'^9^-' t=©. ,th^. ■luH"sdi'tt;i^.ri-»-is-h€Ye(>f arevcl tizena ' 6f the/ ; 
%.'UJiit;^d StAt^es/.'ap^ whe^felri'. the^ ' reside . No .° ' 

V- . State-'^sha-n,' nrpfce^'^t 'enfhyce;j:t^y law whl ch shal'^- abridge 
,.^-tiife;'>rlvll-e^e6 or -^intiimn^lfcUs of . c^t'iz'i&Tippi the United ■ \ 
>•• Statja'8-r;jnc>-r-lrfajl'^ny\5trate ;d-ei&jive' any'' person of •Hfe, ^ 
^ .llberfy, /)p property-, withopt. due p^ocess;.6f law; nor. deny 
•,t & hny p jj^a^svii'thlil. its '] Uri sdi ct 1 oh; ihe equal- pr^jt ect 1 on 
/"^of "the -'l/aWs^/',' A-'''' ' . - . ' ' n ' k 



v--S;ecti"oh^5(5^>'--/ "''"^^-^^ - ■■ . 

--.^TT — '^^'^^ ' ^ - - , ' ^- • 

• \- ' ■ ■ • - ■■ ■ .' ■ • • ' ; . 

. '*^/:-;'^eetlon^ of P»Lv 95hl 12^; passed by Congress as pgrt df'the^ 

ReHabllitatfonv^Act "1973; st^te» t^at: ' ♦ ; ' • 

■• ■ - . ' ' ^ '■* ' •, y " - ' ' " / 

0. v.;..:\No^Dt'he^^^ Individual In the United 

.\ Stares:. . .shall ,soT^ly"-by. reason ojf his handicap, be excluded 

*"* -^^^ In, , be denied the benef It's :af , or be sub^ 

^ jectecF to dlseri'mlnat Ion under any program or activity re-- . 

. \; celv4ng ;F^^^ ^. ^ 

According t^ Section 504 regulations /"^ree" education means the 
- provl^lon of education and related servl'ces Without cost ' to handl capped 
persons, or guar^dlans, except where such costs are Imposed oo all others* 



Ptabllc Law 94-142 



I. 



of 



■ The EducatlDn for All Handicapped Chi lilren'' Act , signed Int^ law In 
1 975, Is unique In' several of it 6 provlslbnfe. It reqwlres 4^velopinent 
an Indlviduallzed'educatlpn program '(IE!?) for ea.eh" handicapped student and 
requires that e^ch person l^vbjyefl. In lan^/^ handicapped. chMd's 

special educational pr6gram be appropriately and ^idequat^l y trained. . 
Spfeclal ^edu<:attoh' ls:de^^ in, PjJL. » 947142:;^^*.: ^ ^ . 

■ •■Sf^^^^^^ 1 nstructlx^n/at no cost, to -pair^hts or . , ^ • 

/ guardians, - to meet the unique needs of a handicapped thlld, .. • - 
- Irtciudi-ng . d-laasroora^^ Instruction In physical ^ ■ - , 

' horne Instruction, and Instruction Jn hospitals - ^ 

institutions^ V\; ; . . , ^ 
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P.L, 94-142 requires that transportation be provided as a related 

service if a child requires such service in order to benefit from. special 
edu'cation. Transportation is defined ast 

(i) "Travel to and from. school and between schools, 
^. (ii) Travel in and around school buildings, and 

(iii ) ^Specialized equipment (such as special or adapted ? 
, bussjes, lifts, and ramps), if Required to provide 

speqldi transportation for a handidapped child 
■(>121aTl3)" • . 

'/ . Since\ the interpretation of when transpor^SHtion is a related service 
varies f the following guidelines 4^e recommended for decision making: 

(1) If a child IS n,ot identified as needing^ special education - * 
there can be no relate<^ services, and sj^cial student 
txansportation is 'not covered under P • 94-1 42 • ' ♦ 



(2) If a child is identified as needing special education and 

1 th( 



transportation as a related servj.ce, t^en *the provision of this 
servicie mu^t be without cost to the parent 

(3) The need for special educati'on does not automatically 
.authorize the need for transp'di^tation . This is an IE? 

. ' commit' tee ' s decision, 

(4) Eaqrh transportation service situation should be examii^ed 
independently by an lEP committee. School district pro- 

' cedures should be developed in line with Federal and . » 
State requirements. 

*.(5) If a child is in residential placement, schoq^ district must 

• provide transportation at the beginning and end of tertn and 
for schedulers holidays at a minimum, and more on a ci»se by 

case basis . *" 

(6) If an LEA provides physical Or occupational therapy to a 
handicapped student after normal school hours it must provide 
transportation for such chi Id . 

(7) Where a child requires special transportation to a school 

' ^ wif^Uj^n 2 miles of home, it milst be included in lEP and j 
pro\aded even if state law generally limits transportation 
to children living more th^n two miles from school. 
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handicapping condition the student cannot safely r ^ 
rtfach the school, then transportation service is an * - 
^appropriate related service recommendation by an 
• committee, " ' ' 

M2) If an emotionally handicapped Student has .been sp«- ^ - , 

pended from a school to which /the student previously 
walked and is being sent to school which exceeds 
the presoribed walking distance, this student should 
now be provided transportation as a related service. 

It is- essential that the State Education Agency (SEA) and Local 
Education Agency (LEA) in each state provide written proced^ares for lEP. 
committees to ensure consistent decision-making. However, individual case 
determination should always be permitted. . 

Both state ancJ local education agencies must Cf.uarantee parei^t and 
student safeguards to protect due process- rights in the decision-making 
process. Disputes which cannot be resolved through mediation may have to 
..be resolved through due process, ^ 
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II . . * 

* 

TRANSPORTATION CONSIDERATIONS AND RECOMMENDATIONS 
Vehicle Ownership 

P.L. 94-142 does not specify ownership requirements. A variety of 
options are available to provi<Ae transportation. A local education agency 
can accqmmodate handicajpped students' transportation needs by: (1) owning 
the transportation vehicles; (2) contracting for transportation services 
(public and private); (3) renting transportation vehicles; '(4) sharing of 

ownership of vehicles; or (5) reimbureement of a private carrier.' 
Transportation ownership ya-ries ^ f rom state to state and throughout the 
various local education agencies. 

Cost , Y ^ 

Transportation must be provided at no char^V to a handicapped student 
if this service is required for the student to be provided special^ 
Education. Insufficient transportation funds is n^ver- a val id-*reason to 
deny this rela1;e<| service to a handicapped student. 

® When a local school system^ approves the placement of a -handicapped 
child in a program it does not operate, it must ensure that transportation 
is provided at no cost to the parents. -If the school system and parent 
agree that the parent will transport the. child to a public or non-public 
'school, this agreement should be in writing. If the Agreement provides for 
reimbursement to the parent, the school System should qheck to make certain 
that parents providing transportation have a valid license, meet individual 
state insurance provisions and vehicle inspection provisions.^ ^ 

P.L. 94-142 and Section 504 do not set a reimbursement schedule. Most 

state and local education agencies use typical employee travel 
reimbursement tables to determine the amount of the payment. -General cost 
issues should be worked out prior to service delivery. If the parent and 
the school system do not agree on the adequacy of the reimbursement 
allowance, this dispute could be resolved by a <Ae process hearing.' 

Parents or guardians are not required to provide transportation for 
their chilcJren.. It is the obligatory responsibility of an educational 
agency tfe) provide transportation for a handicapped student regardless of 
either inability or u^illingness on the part of the parent) or guardian to 
furnish transportation. ' 

When a handicapped student is placed in a (distant) residential 
facility for educational purpose, P.L. 94-14j2 does not set a standard for 
the number of Allowed trips home. At minimum, most scHool Systems provide^ 
transportation at the beginning and end of the school teim and for 
^scheduled school holidays and/or recesses. It is the responsibility of- 
individual state and/or local education agencies to have written procedures 
defining this area. The number of trips home should be stated on the. 
student' s lEP . ^ 

■ . ■ . ^: 

■ J ) ■ 

lO 



Length of the Ride' * o 

\^ '/ ^^ 

^ Neither P,L» 94-142 aor Section 504 provide regulations on the* length 
of th6 school bus ride to receive special education services. This matter, 
needs to be addressed by s(?ate education agencies ^nd Jocal education 
agencies. ^The maximum length of the ride shoul4i^ determined on an 
individual basis and reviewed periodically by^' the lEP committee. 

In ipost cases transportation for a student should not exceed one hour 
each way. However, with I^P committee approval^ transportation travel may 
exceed this recommended time period based on the following factors: (1) 
location of the home to assigned school , J2) nature of the handicap 
(possibly necessitating a dl stant ^school placement), (3) rush hour traffic 
In urban areas, and (4) other' unique situations requiring special 
arrangements. 

Location of Pickup and Drop-Off Points 

- ' 

P.L. 94-l4^ and Section 504 do not establish requirements regarding 
pick-up and drop-off locations. Each school district should have a written 
procedure regarding plck"-up and drop-off practices. When special 
transpoirtat ioa ^ervlces are Fequl red ,, Local education agencies should be 
responsible fot picking up handicapped students at .the residency of their 
parents or guardian unless prlor\^lternate arrangements are mutually agreed 
upon. In addition, parents or guardians should 'be responsible for getting 
the handlcappefj child to the drive or carbside and for meeting the vehicle 
at the end of the school da^ at the drop-off point. Devl^ations' because of 
l«4dlvldual clrcumstj^ices sho\^ld be argreed upon on an individual -^asis as ^ 
noted on the IEP» ^^^^ \ 

Location of l^o^dlng_ and unloading sites for students wi/h handicapping 
conditions may require alterati^ons from standard operating procedures. 
These alterations should be notetf'^n the.IEP. For example, the parent. of a 
stud^^nt using Mass Transit servl ces 'shoulc] approve the pick-up and ^rop-off 
site* In addition, there should be a written procedure on how to handle 
the situation when no authorized person Is available to receive the 
student . ' * * 



^ Disputes regarding transportation cost,* length of the ride and 
-location of pick-up and dfop-off points could be the sub'ject of due pro- 
fess hearings. 4 V ' 
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INDIVIDUALIZED EDUCATION PROGRAM (lEP): IMPLICATIONS FOR TRANSPORTATION 
' aliKvi'L'lis AND DECISIONS 

The Indlvinfluallzed Education Plan (lEP) Is the Instrument for 
* recording the student's special education goals and specifications for 
\ related services. It Is a written commitment of all services to be 

furnished. The law sets detailed procedures' and requirements for (1) the 

actual meeting at which parents and school personnel jointly make 

decisions, and (2) the development and approval of the document Itself. - 

Recommendat 1 ons . 

^ All students who receive transportation as a relaleS service should 
have this service recorded In the lEP. The type. of vehicle used, the fre- 
quency of the service and any special or unique modifications should be 
.specified. Transportation should always be defined on the lEP to the extent 
that this service Is provided In a manner which Is unique and exceeds trans- 
pcxrt^tlon for non-handicapped students. All specific Information about given 
student should be reflected on the IRP prlor«^o actual Implementation. 
Written procedures frpm the t ransporat 1 on depart men t shoul d be available to 
facilitate decision-making for the lEP committee. 

The^ lEP committee should always reCTrmmend transportation services 
In the least restrictive, most appropriate mode available. Transportation 
should he recommended and provided in a manner consistent with the student's 
Individual needs. When transportation as a related service is recommeaded 
and approved by the TEP committee, it must be provided at no cost to the 
parent or guardian. If the lEP committee recommends and approves an extended 
school ye^r program for* the student, such approval is a condition of the IE? 
and transportation must be free and in accordance with regular school year 
practices. This ShoUld be, recorded on the lEP. 

^ If transportation service is discontinued, an lEP meeting should be 
^convened to discus^ this rel ated servi ce . ^ / 

^ Each school system should determine at what age it is safe to v 
initiate transportation of handicapped students to receive sped a 1 
education services. An Important consideration for serving children from* 
birth on is vehicle selection;- another is supervision of students. 
Transportation planning and services should be the joint responsi bl 1 Hy of 
special education and transportation departments. Each of these 
departments should clearly define its responsibility. 

^ If a parent is dissatisfied with the determination of the type of 
transportation recommended by the lEP committee, the parent has the right 
to request an impartial due process hearing in accordance with federal and 
State provisions. 



TRANSPORTATION ^DISCIPLINARY Ad SU SPENSION PROCEDURES FOR HANDICAPPED 
^ T STUDFNTS 



^Handicapped students, like all other students, are subject to 
disciplinary actlon(s) pursuant to the written rules of state and local 
education agencies. However, sthool bus disciplinary or suspension action 
should require an lEP committee review, when this service Is bel ng -provided 
as. a related service. Since a handicapped student may not be subjected to 
punitive action solely on. the basis of being handicapped, the problem that 
arises Is determining the relationship between the proposed^^'scl pli nary 
action and the handicapping condition. When the behavior for^Vhlch the 
student Is to be removed from transportation service Is the result ,of the 
student *s handicapping condition, the student cannot alsV) be deprived of 
access ,to special educat Ion. Thl? Is not to say that, 1£ tl^e behavior Is' 
of danger to the ;driver and/or 'other students, transportation may not be 
Interrupted, However, it 1 s recommended ^hat an interruption in 'this 
servic-e should necessitate an y^ergency" lEP meeting to determine the 
relationship of the behavior /causing disciplinary faction to the. child's 
handicapping condition, an<;l to determine alternative transportation 
servlQ^S. or methods, 

«* ' . 

^ It is recommended that any suspension of transportation services not 
exceed five school days in a given school year. Should a suspension of 
transportation services exceed five school days, the child and parents must 
be provided with procedural safeguards; and an lEP meeting should be called 
t'o determine if the student's handicap was a slgnflcant cause of the 
behaviior ;that prompted the disciplinary action. If the determination Is 
"yes", ttjetl the suspension should be rescinded, , v. 

In Sdme c33€S a change tn educational placement to a more restrictive 
environment might be required b ^^^^^j fe feftL, ^ ^ ^tt,^ e v e. r 1 UV of * t ransportat ion ^ 
problems. However, in most ins^^Trces%o^ interverjtlon, 
such as 'addl t ional supervisory '$^aff pr managl^ment strategies, should be 
successful in modifying the situation. In order to deaT equitably wi^h - 
suspension Issues , written pro^dures are essential. Matters regarding 
suspenj^lons of transportation ^erv^ces are subject to due process review 
under P.L. 9A-1A2, ' . ^ 
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'TRANSPORTATION SAFETY 



P.L. 94-142 and Section 504 do not specify the type of vehicle or 
which spetfial educatioi^i studente should be transported. P.L. 94-142 does 
state: ' , 

P ♦ 

"Specialized equipment (such afe special or adapted busses 
lift> and ramps), 'if required to provide special transpor- 
tation for a handicapped child" should be provided to assurp 
appropriate transportation. st" " 

Handicapped students may be transported on a variety of vehicles. 



these include: 








(a) 


Standard School Bus 






^ (b) 


Mass Transit System (Bus or subway) 






(c) 


Minill^s 






(d) 


Van Unit 






. • (e) 


Taxi Cab 






(f) 


Private Vehicle 






(g) 


School Bus with adapted equipment 







The vehicle choice should be recommended by the TEP committee, 
including parent^ artd transportation personnel. Parents should be informed 
and in agreement with the type of vehicle on which their child is being 
transported. This should bj noted di recti/ on the TEP. Any changes in 
vehicle type should be reviewed J)y the TEP committee. For example, if a 
student is being transported on a yellow bus and at a later date mass 
transit is recomm'iended, then an TEP meeting must be conducted to approve 
thid dhangd. 

^ ■ 

Assistive Devices - > 



Assistive devices Include, crutches, canes, walkers, braces, dnd 
wheelchairs. Handicapped students who use assistive devices require ^ 
careful Individual consideration. A qualified member of the TEP committee 
should address the use of an assistive device as it pertains to the 
transportation vehiclfe when pracedures (adaptions) beyond standard measures 
are recommended* Adaptive procedures should be explicitly defined on the 
TEP. An example of this would be the use of a safety belt or vest to hold 
a child securely in a position to conforBf with a physician's prescription. 
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Handicapped students who use asslstlvt devices may require adaptive 
boarding equipment. Appropriate use of lift equipment. Is ileJessary to 
provide for saf e^boarJlng. Provl si onsmust be made to fit each Individual 
studeht's situation. For example, wheelchairs vary and require different 
methods of locking. Special considerations should be noted on the' lEP. In 
addition, It Is^essentlal that crutches, canes, and walkers be secured 
safely during the rlwe. 

^chool systems should carefully choose and assign students with 
assistive devices to school busses that can meet Individual st uden t - sa f et y 
requirements to assure a safe ride. Specific requirements must be met by 
all type^ of adaptive equljjment used to transport handicapped students. 

Emergencies 



achool bus drivers and aides' should be familiar with the students they 
transport and the characteristics of the handicapping conditions associated 
with these Individuals. Knowledge about 1 ndl vidua! ^handl capped studenteQfe»* 
facilitates proper Identl f 1 cal ton of what Is or Is not an emergency 
situation. It Is Important that drivers and aides be Instructed to respond 
appropriately to each' si tuatl on. Adequate training could eliminate 
potential dangers* Student emergency cards should be carried on the school 
bus . 

♦ 

Parent s, should complete an emergency card annually, and approve of the 
use of this Information. Information should be handled as confidential 
data under the. Family Educational Rights and Privacy Act of 1974. The Act 
covers records, files, tjocuments and other materials which contain 
Information directly relating to a student. Both the maintenance and .use 

emergency files should be In accord with federal, sfate, a«d local 
poTTcles. A first aid kit should be located on each vehicle transporting 
handicapped students. 

Evacuation Drl lis 



It Is essenOal to have a written plan for emergency evaciiat Tons , and 
for those students who use assistive devices and/or wheelchairs. 
Evacuation procedures should be well known and rehearsed by drivers and . 
aides to assure competent handling of both ambulatory and non-ambulatory 
students If an emergency situation should arise. Drivers and aides should 
be able to evacuate all passengers^ by all available exits with or without 
the use of a hydraulic lift. * Written directions should b^ posted near all 
mechanical apparatus requiring special operating skills and knowl^edge. 

Handicapped students with physical, emotional, and mental limitations 
should be familiarized with safe and organized evacuat Ion procedures . 
Whether handicapped student^ride fegular 1)usses or specially adapted 
busses, they should be Instructed to function within their Individual 
capabilities. These procedures should be written and jpractlced with 
periodic drills. A written plan should Include: (I) emergency stop 
locations, (2) phone locations' If there Is no two way radio system, and (3) 
charted (shortest) routes to hospitals. 



A seating chart with student photographs should be available for 
non-verbal students. Photographs should also be attached to emergency 
cards. This is a necessary precaution for situations in which a driver 
could be incapacitated or unable to identify students. 



\ 
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VI 



PERSONNEL TRAINING 

In addition to a given school system's transport^aVlon manual, specific 
written procedures should be provided to transportation personnel to 
facilitate the understanding of the special needs of handicapped students. 

- School district Idabillty for tranpo^ting students with special needs 
increases If adequate training to transportation personnel Is net provided. 
Training should be conducted by transportation and special education 
departments on ' a regular schedule. Adequate skill development shoujd be 
measured by a competeney based Instrument as well as by observation of day 
to day management. Periodic inservlce training should Include updated 
Insructlon: 

(1) Characteristics of handicapping condltfons 

(2) lEP development, Implementation and approval procedures 

( 3 ) Due process procedures 

.(4) Behavior management technlxjues 

(5) Seating selection/assignment methods 

(6) Schedul e management 

(7) Care and management of Assistive devices 

(8) Communication with parents and students 

(9) Emergency management procedures 

(10) Special evacuation procedures 

(11) First aid training 

(12) Loading and. unloading procedures 

(13) Dl scl pi 1 nary procedures 

Handicapped Student Management 
~ ^ , 

Behavior management Is the Shared responsibility of both driver and 
aide. The driver or aide serving handicapped students require knowledge and 
skills in, managing special situations^ 

Appropriate behavior maimge^ent is, necessary to assure safe transit. 
An effective driver and aide team is one-that provided for a systematic 
arrangement of the vehicle environment allowing maximum opportunity for 
exhibiting appropriate student behaviorsw This can only be done after 
there Is a clear understanding about each of the eleven handicapping 
conditions aad^ow each condition may or may not be directly related to the 
need for sp^ific behavior management intervention* Handicapped children 
who are beirvg transported should have their speclA needs recorded on the 
lEP, and each drl ver and aide should know about tripse needs • ^ 

T)eaf students may or. may liot require special transportation services. 
The transporters of deaf students should be familiar with total 
communication if this is the student's primary method of communication. 
This is one appropriate way to facilitate both rapport and safety^, Paper 
and pencil allow for commdnl cat Ion with older deaf students. 
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Hard of hearing students can be transported on rejjular vehicles; 
however, the transporter of this population should receive special training 
in .effective communication. Deaf and* hard of hearing students must 
understand expected bus behavior prior to Its being, required* 

Mentally retarded student^s range from mildly to profouadly 
Intellectually Uralted. Transportation service needs are dependent on the 
student's Ind^endent level of Sanctioning as welTas the location of the 
school placement* Simple and cflear Instructions are a necessity* 
Realistic expect/it Ions s^iould be set up to avoid frustration for the 
transporter, student and parent(s)* ' 

Nful t 1-handl capped students may or may not be ambulatory* These 
students requl re careiul transportation because of their limited 
Independence an'd/or severe mobility limitations. This popul at Ion ^f t en 
requires close supervision and special consl deration to ensure maximum 
school bgs safety* 

( Orthopedl cally Impaired- students require sped al t ransport at Ion 
services to' meei Individual mobility and safety needs* ^ A carefully 
designed program that outlines such transportation and approprl att e use of 
adapted equipment is essential* 

^ ■ ' 

Other bealth Impal red student s ,i nclude students with asthma, heart 
coi^ditlons, etc*, who require individual consideration* Most often these^ ' 
conditions are not'obvious to the driver* These students may utilize the 
regular school bus or may need specifically prescribed adaptations* , 

r Seriously emotionally disturbed children may require special 
transportation. In some instances? an aide is needed to manage 
inappropriate student behavior* Transporters of these students should 
receive vext enslve behavior management training* 

\Speclflc learning disability students rarely requl r^rspeci al school 
bus t rahspoYf atidh" unleSs they afe. at tending a special fechool, but many 
'require patience and understanding because of language and information 
processing problems* 

Speech impaired students do not require special school t ransport at 1 oi/s 
because or their handicap, though transportation may be required because of 
the school placement site* 
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visually Impal red students may or may not require special 
transpiort atlon; However, soipe students may need assistance when moving* 
about on .the school^ bus to maximize safety. 

Deaf-blind students require special consideration to maximize 
mobility, sarety, and communication. Transporters should receive very 
'specific training In Aoblllty^ orientation and In total communication. 

While some students may require special transportation services, many 
handicapped students require transporatatlon a^s a related service only 
because of the location of their educational placement. It Is Important 
that-TTrtvers and aides know what to expect from each student. They aVso 
need to understand that eviery student must be treated with respect, 
regardless of the handl capplng^condltlon or functioning level. 

Some re,coramendatlons to, facilitate appropriate studenj behavior are: 

(1) Establish a dally routine 

(2) Drlvei:' and aide should function as a cooperative team 

(3) Minimize the number of bus ^^les as much as safety 
perml ts 

(4) Make sure Individuals have the capacity to understand the 
rules 

(5) Communicate at the functioning level of the student 

(6) Reward appropriate behavior with at tent Ion ^and praise 

(7) Handle problems consistent with the school behavior 
management program 

» 

In extreme Instances where problems persist, the transportation 
director may request that the lEP committee meet to revlW the problem. 
Some special considerations may Include, (1) late pick-up and early 
drop-off on the route, (2) special seratlng arrangements, (3) special aide 
arrangements, and (4) Individual student contact. Modifications mefitloned 
above should be a part of Ihe lEP document. 

Special Tasks of Aides ^ 

4^ Aides should be placed on vehicles that transport students who ' 
demonstrate .behavlor(s) which (Sj^uid disrupt the driver. The aide dhould be 
able to perform the following tasks: 
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\ ( 1 ) Manage behavl or - 

(2) ^ Manage seating - , 

(3) Operate the lift system 

(4) "Supervise assistive device usage , 

(5) Load and unload students /, i 

r-, 

i' " ' " * f 

» (6) Assist with emergency management 

.(7) .A'ssl'St with evacuation procedures 

(B) Im^pl^ment special lEP services 

(9) Communicate effectively with students , , ' 

( 10) * Communicate and> establish positive .relationships with 

parents 

^ . ^ ■ S . . 

The job descriptions for driver and aide positions should clearly 
define their respective rolea» It Is essential that transportation 
personnel who are required to) serve handicapped students he proficient In 
^bOijth vehicle' safety and student management procedures. ^ , ^ 

Fl/rst Ai d Training , . * ^ 

y^. Plrst ald^^ training for transportation personnel Is an Individual state 
^d/or Ideal education agency decision^. Proper first aid training is 
recomme,nded *f or all driver and aide personnel transporting handicapped' 
students with physical and/or sel,;iz;ure problems* 
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RECOM><^DfiD GUIPeilNES FOR TRANSPORTING HAPXGA'ppED^ STUDENTS 



;A/ P.L, 94-142 



1. Related; Services 



V 



IndiyiduaLized * 
Education Program 



3 Length of Ride 



Adbtihist rat ive Procedures 



9ach iQcal jeduc'at ion a'gehcy (LEA) 
• shall provide *transppr,tattt>n as 
a r.e 1 at e4" s^ry ice i a s t udent 
^reqfuir^s'^this service in prdfer to 
receive sp.eiGial/.educ.atibh* 

I fc. transportat ian i^ " ^pavided ,as 
a related- service , it will bfe- 
furnished at no cost to parents 
. or -^uard ians ' '„ ; ^ ■ \: 



transportation as a related 
service must be recorded on the 
lEP then approved and signed 
by the parent or guardian prior 
to init iat ing transport^t ion 
services. 



Comments 



Trans por tat lon\is* defined in^P.L, 
94-142 and " includes : 

(O Travel to and from school . 
.^nd between schools, 

(?) Trayet in ahd^ around «8chool 
b.u iri d i ng s , " a nd - 

(3) Sp.^cialized ^quLpment (such 
. as^Spec^al or adapted buses, 
lifts,, and ramps) if re- 
quired to provide spec^ial 

; ^ transportation for a l|^ndi- 
capped child (300,13) 



The length of the vehicle ride is 
an LEA dec is ion [unless state 
regulations specrify travel time 
restraints. The length of the 
ride should be addressed by an 
lEP comntiitee on an individual 
basis if ic is a concern. 



Approval^ of the type of trans- 
portation services on the lEP 
should be the responsibility of 
both the Departments of Special 
Education & Transportation. 
Transportat ion recommendat ions 
should be agreed upon prior to 
offering a special service to a 
paren^t or guardian, 



P.L, 94-142 does not addresSrt 
length of vehicle ride. Each ^ 
LEA should have written proce- 
dures regarding length of ride* 

It is recommended that transport 
time be limited to no more than 
one hour each way. 



ERIC 
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■ ' RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS 








•A. P.L. 94-142 


Admin is t rat ive Procedui>es 


9 9 

^Comments 


4. .. Pickup and Drop- 
Off Location ' . 

y 


The LEA should designate pickup 
and drop-off locations; special 
^ c ircumsjtances should be addr^sed 
on an individual has is at an lEP 
meeting and recorded on the lEP. 


P.L, "94-142 does not address 
pickup and drop-off locations. 
Each LEA should have written 
procedures. Non-ambulatory 
children should be picked up at 
^ the residence of their parent or 
legal guardian unless alternate 
arrangements can be mutually 
agreed upon by all part\Les. 


5 . Parent or • 

Guardian Provided 
'transport at ion 

■ ■* 


If the LEA requests that the 
patent or guardiari transport the 
child, the LEA shall reimburse 
the parent or guardian at the same 
rate, per mile paid LEA ageacy 
employees . ' 

Parents or guardians are not re- 
quired to .provide lEP^^^^apj!^t»oyid . 
t r a n s p o r t a t i o n ^.Afi^i^rC f ^ J: t e d 
service to ensure the child re- 
ceives special education services. 

« s 

\ 

t 


P.L. 94-142 does not require a 
parent or guardian to provide the 
related service transportation. 
In instances where parerrcs or 
guard'ians provide transportation, 
each' LEA should assure that 
licensing, insurance and vehicle 
inspection matters are in ac" 
cordance with all required 
s'frate and/or local school system 
policies. 

r 

s 


6, Due Process 


The LEA will guarantee parents and 
guard ian$ procedura 1 safeguards 
to protect their due process 
rights . i f disputes . regard i ng 

LLcIllOlJwLLcILJ.wll l^dllllwL VtXZ LCOWLVCVJ* 

Consultation with supervisors of 


Under P.L. 94-142 provi/sions, 
parents and guardians are assured 
procedural safeguards regarding 
special education and related 
fi p rv 1 r p Q 

L ^ : 1 
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Page 2 (continued) 



RECOMMENDED GUIDELINES ^OR TRANSPORTING HANDICAPPED STUDENTS 



A. P.L. 94-142 



6. Due Process (cont'd) 



\ 



spec|.al educat ion and transporta- 
ttion is appropriate for conflict 
resolution. 

Efforts to resolve conflicts 
should be attemp.ted during the 
lEP process. , 
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RECOMiVfENDED^ GUIDELINES FOH "TRANSPORTING HANDICAPPED ^STUDENTS 
t ' I : ' 



V 



B. DISCIPLINARY PRO(?E&URES 



Admirjis t rat ive Procedures 



Comments 



Disciplinary 
Removal from 
Tr ansportat ion 
Services 



4- 




Handi capped students ; like all 
other students, are subject to 
disc ipl in^ry ac t ioft( s )'^. Disc i^ 
plinary actions relating to tra^s 
port at ion requi re an IE? commit tee 
review if transport at ion is pro- 
vided as a related service and it 
is recommended that this service 
be interrupted for more than 5 
days. ^ 

If a disciplinary action is 
recommended^ because a studentr's 
behav ior is of danger to the 
driver and/ or other students, any 
interrupt ion in service necessi- 
tates that an lEP committee 
meeting be conducted withi-f"w5 
school days 



Disciplinary actions should be 
written and^ approved by . the lEP 
committee. 

Section 504 states •that no handi- 
capped student may be punished 
solely because beihg haadi- 
capped; the question that arises 
is the' relationship between the 
proposed disciplinary action and 
the handicapping condition. 



. V 
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RECOM>fENDED GUIDE-LINES FOR TRANSPORTING HANDICAPPED STU^E^S , 



2. Suspension from 

Transportation Services 



Administ rat ive Procedures 



If It is recommended that a 
student be permanent ly suspended 
from t ranspor tat ion services for 
behaviors that ^re of danger to 
the driver and/or other students, 
an lEP committee review is 
required , ' . 



Comment s 



(1) P.L. 94-142 and Section 504. 
do not directly address the 
question of suspension. Each 
school system should develop 
written procedures. Discon- 
tinuation of'the related 
service transportation is. 
subject to due process 
review. 

(2) A student cannot be suspend- 
ed permanently from trans- 
portation services if the 
susf ens ion prevents the stu- 
dent fromaccess to special 
education services. This 
action is considered dis- 
criminatory and wowld Violate 
Section 504. 

(3) In extreme situations, a 
change in educational place- 
ment to a more restrictive 
one may be required because 
of inability to provide safe 
transportat ion 
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RECOMMENDED GUIDKLINES FOR TRANSPORTING HANDICAPPED STUDENTS 

« — ^ \ ' — 

♦ 

if 



c. transportation 
o\)nership 


Admin is tra^ve procedures 


0 

^ Connnents 


1. Transportation 
Accommodation 

r 

V 


The LEA may ,choose the method of 
accommodat ing the hand i capped 
students ' transportati on needs by; 

( 1 ) Owning the transportation 
vehicles 

(2) Contjracting transportation 
services (publ ic or private) 

(3) Renting transportat ion 
vehicles 

(4 ) Shar ing ownersh i p of vehicles 
o r 

(5) Reimbursement of private or 
carrier. 


P.L. 94-142 and Section 504 do ' 
not specify transportation 
ownership should be in accordance 
with individual state and local 
education agency policies, and 
procedures , 

• 

■ ^ 
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RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS* 



b. VEHICLE CHOICE 


Administ r^t ive Procedures 


f 

' w 

Comments 


1. Transportation 
Vehicle Selection 

9. 

• 

# 

, , — * . 


A variety of vehicles may He 
used to meet the individual 
transportation needs of hartdi- 
capped students , These inc lude : 

- Standard School Bus ^ 

- School- Bus with Adapted 
Equipment 

- Mass Transit 

- Mini Bus- 

^ Van Unit * 

- Taxi 

- Private Vehicle • 

The vehicle opt ions ""selectejl shall 
be not ed d irect ly on Che lEP , 
Vehicle Select ion shjould be in 
line with' the individual SEA and 
LEA written guidelines, n 

1— 7-r rr • 2 ' — 


(1) P,L. 94-142 and Section^i4 
cjfo not prescribe the type of 
irehicle on which handicapped 

„ /students should be 

transported, ^ 
r ' 

(2) P.L, 94-142 does state: 
Specialized equipment (such 
as special or adapted buses, 
lifts, and ramps), if re^ 
quired to provide special " 
t ranspor tat ipn for a handi- 
capped child (300,13), .shaljl 
be provided to^access 
appropriate transportat ion. 
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RECOMMENDED GUIDELINES FOR TRANSPOr/iNG HANDICAPPED STUDENTS 



E. SPECIAL SAFETY 
CONSIDERATIONS 


Adminis trat ive Procedures 


c 

Comments 


1. Assistive Devices 


A qualii^ied member of the IE? 
comniiittee shall address the use 
of assi stive devices on trans ^ 
•^'portation vehicles if procedures 
beyond standard operations are 
recommended . 


Assistive device provisions 
shou Id be on an ind i vidua 1 
student basis. Special 
considerat ions should be noted 
on the lEP and approved by the 
committee prior to implementation 


2. First Aid Training 


First Aid training is recommended 
for all persons who transport 
l?andicapped stud'ent s with phys ical 
and /or seizure disorders. 


First Aid trainig^;^ should be 
considered in accordance with 
state and local policy, ^ 


3, Emergencies 


Transporters of handicapped 
studen'ts should have an indivdual 
emergency card for each student 
that is. carried on the vehicle 
at all t imfes . 

Informat ion shall be handled as 
confidential data under the 
Family Educational Rights and 
Privacy Act of 1974. 


Transport e^^'s of handicapped 
students should be knowledgeable 
about specific conditions in 
order to prevent the over identi- 
fication of what is an emergency 
s ituat ion. 


4. Evacuation Drills 

» 

* 


Evacuation procedures for handi- 
capped students should be well 
known and rehearsed. Handicapped 
-student s with phys ijdi|ij|i|^mo t io^ial , 
aKd mental limitat jjg|^J|hould 
practice evacuat ibn'^(||3PjPe'dure8 to 
their maximum capacity. 


A wfitten evacuation plan should 
be printed! and available on each 
t ranspor t at ioh veh ic le . 

v-» — J 
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RECOMMENDED GUIDELINES FOR TRANSPORTING HANDICAPPED STUDENTS 
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F. TRANSPORTATION 
PERSONNEL 



1. Written Procedures 



2. Drivers 



r 



3, Aides 



Administrative Procedures 



Each LEA shall provide all trans- 
portation personnel with written 
procedures and pol ic ies regard- 
ing transportation of handicapped 
students , 



Drivers of vehicles transporting 
handicapped students shall receive 
training regarding handicapping 
,condi tions . 

Drivers of handicapped students 
shall receive training^ regarding 
disciplinary and suspension 
measures . 

Drivers of handicapped students 
shall be provided written guide- 
lines about a student ' s proce- 
d'-ural safeguards. * 

Drivers shall receive supervisoff*^^ 
assistance upon request > \ 



Transportation aides shall be em- 
pjLoyed by the local education 
agency dnd not work on a voluntary 
basis* 

Transportation aides shall receive 
craining regarding handicapping 
cond i t ions . ^ 
Transportat ion aides shall receive 
behavior management training* 
Transport^ ion aides shall rece-ive 
written guidelines about student's 
procedural safeguards. 



Comments 



ERLC 
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RECOMMENDED GUIDELLNES FOR TRANSPORTING HANDICAPPED STUDENTS 



4. In-Service Training 



Ad mini St rat ive Procedures 



Each LEA shall provide in-service 
training for veh i c l-e ope r a t o rs 
and aides transporting handicapped 
^6tu(lents» In-sorvice training 
shal I inc lude, in addit ion to 
regu I ar t ra i ning program , ins t riu 
t ion regard ing: ^ 

- P,L» 94-142 and Section 504 
Requ i rement s 

- Tnformat ion about Handicapping 
Cond i t i ons ' 

- D i sc i p 1 i nar y and S us pens i on 
Procedures 

- Knowledge of Assistive Device 
Management 

- Emergency 

- Evacuat ion 

- Behavior Management Techniques 

- First aid tra ini n_g 



Comment s 



Vehicle operators and aides shall 
complete a program of training 
within the first six months of 
emp 1 oyment . 
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